Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan € Kimberly-Clark

€3 Kimberly-Clark Cung cép ning lvong cho twong lai

Cach tham gia v&i tw cach la nha
cung cap tai Coupa (danh cho nha
cung cap)

Pé c6 trdi nghiém hoc tap tét nhét, vui long nhép vao Chinh sdra va chon Mé trong May
tinh dé ban dé xem tai liéu nay trong tmg dung Microsoft Word trén may tinh dé ban cua
ban. Xem tai liéu nay trong SharePoint hodc trong trinh duyét c6 thé lam sai léch vij tri cda
hinh anh va van ban.
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Cach tham gia véi tw cach 1a nha cung cép tai Coupa (dan € Kimberly-Clark

Man hinh ciia ban trong Céng thong tin cung cap Coupa (CSP) c6 thé hoi khac
so vé&i khéa dao tao nay, nhwng cac bwéc dée hoan thanh hoat déng sé giong
nhau.

Muc dich

Thé tham chiéu nhanh (QRC) nay giai thich cac quy trinh d& cac nha cung cép tham gia vao
Kimberly-Clark Coupa.

Lwu y: M6t sb nha cung cép cua Kimberly-Clark da duoc thiét 1ap trong Cdng
thong tin nha cung cap Coupa dé giao dich v&i cac khach hang khac cua ho. Cac
nha cung cap nay nén hoan thanh phan Thiét |ap vé&i tw cach la H6 so’ nha

Eb cung cap hién tai cGa quy trinh thiét 1ap.

Déi v&i nhirtng nha cung cap hién khong giao dich v&i khach hang cia ho thong
qua Céng thong tin nha cung cap coupa, trwdc tién ho nén lam theo quy trinh
thiét |ap Thiét l1ap hé so’ nha cung cap méi (vi du: Nhiém vu 1), sau dé tiép tuc
Nhiém vu 2 dé hoan tat thiét Iap qua biéu m&u Thong tin Kimberly-Clark.

DPiéu khoan chinh

e Biéu mau Yéu cau Nha cung cap Mé&i 1a biéu mau bat dau quy trinh gidi thiéu nha
cung cap va do Ngucyl yéu cau guvi. Viéc gl Biéu mau yéu ciu nha cung cap moi sé
bat dau Biéu mau cap nhat bén ngoai cta nha cung cép.

e Biéu mau cap nhat bén ngoal nha cung cap la biéu mau do nha cung cap guri dé
cap nhét thong tin hién c6 cla ho trong Céng thong tin nha cung cép Coupa hodc dé
cung cap théng tin ctia ho 1an dau tién nhw mdt phan clia quy trinh gidi thiéu nha
cung cap.

a. Ngoai biéu mau nay, mét sé nha cung cap cé thé dwoc yéu cau hoan thanh
bang cau hdi Panh gia Tai chinh va Phap ly. Bang cau hdi nay c6 thé 1a mot
phan ctia quy trinh gi&i thiéu dbi véi mot s6 nha cung cap va phai dwoc hoan
thanh cling nhw moi van dé hién hanh dwoc gidi quyét dé Biéu mau cap nhat
bén ngoai clia nha cung cép dwoc chap thuan. .

b. Khi biéu mau nay da dwoc phé duyét, thong tin hd so' nha cung cap sé tich
hop vé&i cac hé thdng khac dé thiét 1ap. Sau khi thiét lap xong, cac giao dich
c6 thé duoc thuc hlen gitra Kimberly-Clark va nha cung cap.

e Codng théng tin nha cung cap Coupa (CSP) 1a mot cdng théng tin web dé hé tror
cac nha cung cép quan ly cac giao dich cta ho véi Kimberly-Clark.

¢ Panh gla tai chinh va phap ly bén ngoai la mot bang cau héi bén ngoai la mot
phan cua quy trinh gigi thiéu dwoc thiet ke dé xac dinh strc khde tai chinh va phap ly
cta nha cung cap. Bang cau hdi nay dwoc kich hoat cho cac nha cung cap dwoc
chon dap wng cac tiéu chi.
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan € Kimberly-Clark

Thiét Iap ho so nha cung cAp méi cho Kimberly-Clark trén Coupa

Dang ky voi Coupa Supplier Portal (CSP) sé& két néi ban voi giao dich véi Kimberly-Clark.
Cac budc duoi day phac thao quy trinh wu tién va duy nhat ma K-C chap nhan cho cac nha
cung cap trén tau théng qua CSP.
1. Ban sé nhan dwoc 16 moi qua email tlr K-C v&i dong tiéu dé: Hwéng dan dang ky
Kimberly-Clark - Hanh déng bat buéc

2. Nhép vao nut Tham gia Coupa tir email mdi hodc Chuyén tiép I moi nay néu ban
khong phai la ngwoi lién hé phu hop trong cong ty cia minh

Kimberly-Clark Registration Instructions - Action Required inbox « a

Coupa Supplier Portal <do_not_reply@supplier-test.coupahost.coms
to kctrainer2+120

€5 Kimberly-Clark Kimberly-Clark Registration Instructions - Action Required

£,xcoupa

Hello K-C Training #1

Kimberly-Clark handles all business spend electronically in order fo reduce the risk of lost documents and to ensure faster processing
time. Within the next 48 hours, please click the button below to register your account. If you are not the right person at your company.
send this request to the appropriate person by using the forward link.

Note: not registering in a timely manner may impact your ability to do business with us. Contact us immediately at
Vendor. Setup@kcc.com if you are unable fo register for any reason

Andrew Olson
Kimberly-Clark

* Xin lwu y rang tin nhan ban nhan duwoc co thé hoi khac so véi dnh chup man hinh & trén

Vui long tiép tuc dén trang tiép theo.

3. Ban sé can phai trai qua xac thuc 2 yéu tb:
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan

€ Kimberly-Clark

Email Verification

We sent a one time verification code to
kcemeatrainerenglish+123@gmail.com

Didn't receive the Verification Code? Reguest a New Code

4. Ban s& nhan dwoc mdt email c6 m3 gdm 6 chit s6 can duoc sao chép va dén vao Cong thong
tin nha cung c4p Coupa

Coupa Supplier Portal <do_not_reply@supplier-test.coupahost.com= 251PM (2minutesage) ¥r ® &
to kcemeatrainerenglish+123

Zycoupa
Your Coupa Verification Code

Below is the secure verification code you requested. Enter the 6-digit code in Coupa to verify
it's you.

360509

#rcoupa
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan

€ Kimberly-Clark

5. Nhap thong tin sau cho cac trworng sau (cac truéng bat budc duoc bidu thi bang dau
hoa thi mau dd *). Cung cip Tén doanh nghiép, Pia chi email, Tén (lién hé chinh), Ho (lién
hé chinh) va Mat khau (chit va s6, téi thiéu 8 ky tu)

6. Chon hop kiém Chinh sach quyén riéng tw va Diéu khoan sir dung (day [a yéu ciu).

Lwu y: Cac didu khoan str dung phap ly liét ké cac diéu khoan va diéu kién dé st dung
hoéa don dién t&r thong qua Coupa va CSP. Ban véi tw cach 1a nha cung cép, déc biét néu

Eb ban chiu trach nhiém quan ly héa don thué hop phéap, bat budc phai doc, danh g|a va dong
y v&i cac diéu khodn sir dung nay va nhan thirc dwoc trach nhiém ctia minh dbi véi ndi
dung va viéc x¢ ly cac héa don nay.

7. Nhép vao nut Tao tai khoan khi hoan tat.
a. Nhép vao lien két DANG NHAP (néu ban hién cé tai khoan CSP).

* Business Name

Test supplier

* Email
* First Name * Last Name (
X)
Dot

* Password * Confirm Password

I (D1 accept the Privacy Policy and the Terms of Use °

I Already have an account?LOG IN

o

email khac véi dia chi ma K-C c¢é trong hé so cho ban, ban khéng thé két ndi véi ho cho

Eb Lwu y: Tai khoan CSP cla ban dya trén mét dia chi email cu thé. Néu ban st dung dia chi
dén khi ban cung cp cho ho dia chi email ho&c tao tai khodn CSP béng dia chi email d6.

Vui long tiép tuc dén trang tiép theo.
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan € Kimberly-Clark

Lwu y: Néu ban céan hé tro dich, Google Chrome va Microsoft Edge cung cép tién ich m&
Eb réng trinh duyét dich mien phi, tuy nhién, ban c6 trach nhiém dam bao théng tin dwoc cung
cap lai cho Kimberly-Clark la chinh xac

8. Nhap thdng tin sau vé doanh nghiép cuta ban cho cac trwdng sau (cac trwdong Qét
budc dworc bieu thi bang dau hoa thi mau dé *): Ho va Tén, So dién thoai, Quoc
gia/Khu vuwc, Dia chi, Thanh phd, Tiéu bang, Ma bwu chinh.

9. Nhép chudt Ké tiép nut.

Your Contact Information

* First Name * Last Name

SupplierName Trainer

* Phone Number

* Country/Region °

United States

* Address

123 Main Street

* City State * Postcode
Houston Texas 77082
Skip for Now

Vui long tiép tuc dén trang tiép theo.

10. Nhap théng tin sau vé doanh nghiép ctia ban cho céc trwéng sau (cac trwong bat
budc dwoc biéu thi bAng du hoa thi mau d3 *): Website doanh nghiép, Ma sé
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan

€ Kimberly-Clark

thué. Chon T6i khéng c6 trang web hodc Téi khéng c6 Ma sé thué néu diéu nay
khoéng ap dung cho cong ty cua ban.

11. Nhap théng tin sau vé doanh nghiép ctia ban (cac trwdng bat budc dwoc biéu thi
bang dau hoa thi mau do *): So DUNS, néu cbéng ty ctia ban c6 S6 DUNS Dun &;
Bradstreet.

12. Nhép chudt Ké tiép cai nt.

Tell Us About Your Business

* Business Website
[J | do not have a website °

* Tax ID (or Local ID)

[ 1 de net have a Tax ID

DUNS Number

Skip for Now

13. Nhép thdng tin sau v{“e doanh nghiép cta ban cho cac trwdng sau (cac trwdong bat
budc dwoc biéu thi bang du hoa thi mau dé *): Nam thanh lap, Pon vi tién té wu
tién, Quy mé cong ty, M6 ta doanh nghiép, Khu vwe dich vu, Khu vwec loai triv.

14. Nhap chuét Ké tiép nat.

Customise Your Profile

Year Established Preferred Currency Company Size

~ ~

Business Description 0

Area of Service

(O Global @ Regional
Add a region
Exclusion Areas

Add an exception

skip for Now

15. Chon quédc gia cla ban.
16. Chon Danh muc Da dang ap dung cho coéng ty cta ban.
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan

€ Kimberly-Clark

17. Nhap chudt Ké tiép nut.

Highlight Your Diversity Credentials

Diversity is a business advantage.

MocU Stdre

@ Add Country/Region Q

Skip for Now

18. Nh&p vao nat Tai Ién dé tai 1en chirng chi da dang.
19. Nhép vao B6 qua ngay bay gi® dé bé qua bwéc nay va tai 1én Chirng chi Pa dang
cla ban & giai doan sau.

20. Nhap chudt Ké tiép nut.

Upload Diversity Certificates

(Certificates may be added later)

Economically Disadvantaged Female-
owned Small Business (United States)

1 ©

21. Chon nganh ap dung cho céng ty clia ban.

22. Chon danh muc dich vu ma céng ty ban cung cép.
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan

€ Kimberly-Clark

23. Nhéap chudt Ké tiép nut.
Identify Your Product Categories
Buyers search Coupa to find new suppliers like you

Industry

I Select Industry ~ I @

Product and Service Categories

Select Categories ~ @

Skip for Now

24. Chon nut Tiép tuc v&i Mién phi .

{ Back X

Get Verified to Grow Your Business

Verified profiles appear at the top of search results.

% Coupa Verified Free
Searchable company profile (] []
Catalogue management (] Qo
Orders management (] [] e

Invoices management (] Qo

Payments management (] []
Payment readiness via bank account verification (]
Prominent Verified badge on your :Dn;;’:);r"lxz o °
Top of search on buyers' search results @) (]

46 USD per month free forever

Sau khi dang ky thanh cong, ban sé& dwoc chuyén dén trang chi Coupa Supplier Portal
(CSP).
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan

zxcoupa supplier portal JOHN™ | NOTIFICATIONS HELP -

Home  Profile  Orders  Service/TimeSheets ASN  Invoices Catalogs  Business Performance  Sourcing

-

Add-ons  Setup

Action needed: Complete your profile to get paid faster and get discovered Learn More Aﬂ nouncements viewan (0)
Profile Progress Last Updated
) 12% Complete @ about 4 hours ago L e W (il One-C”Ck Sa\/‘\ I"]gS View All
X 6 Start saving today!
P rOﬂ | e S umma I’y Explore deals for your company, exclusive to

the Coupa Community.

%% L 4& Merge Accounts

3 1

Legal Entities Registered User Connected Customer

If your company has multiple CSP accounts,
merge them to reduce confusion for your
customers. Learn more

View View

Request Merge
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan € Kimberly-Clark

Cap nhat hé so nha cung cap hién tai théng qua Biéu mau théng tin

Kimberly-Clark

Cac nha cung cap da glao dich vé&i cac khach hang khac thong qua Céng théng tin
nha cung cap Coupa sé can thiét lap ho so CSP hién ¢6 cia ho véi Kimberly-Clark théng
qua biéu mau Cap nhat bén ngoai nha cung cép.

Vui I1dng thie hién cac bwédc sau dé thiét lap giao dich véi Kimberly-Clark.

Lwu y: Didu quan trong 1a cac nha cung cap phai hoan thanh biéu mau dé thiét 1ap
va giao dich v&i Kimberly-Clark.

Elj’ Coupa la hé théng dé Kimberly-Clark quan ly théng tin nha cung cép cho tat ca cac
nha cung cap, ngay ca trong trwdng hop cac nha cung cap nhan don dat hang tw
mot hé thong khac (vi du: Taulia).

1. Céac nha cung cp sé duoc givi thw mdi qua email tir Céng théng tin nha cung cap
Coupa (do_not_reply@supplier. coupahost com) v&i dong tiéu dé, Yéu cau
théng tin ho so Kimberly-Clark - Yéu cau hanh déng.

2. Nhép vao nut Tham gia va Tra I&i tir email moi.

Kimberly-Clark
Kimberly-Clark Profile Information Request - Action
Required

Hello Supplier,

Kimberly-Clark needs you to provide information about your company
electronically in order to prevent lost documents and make sure you are
paid on time. They manage this information with Coupa, their chosen
platform for Spend Management. Within the next 48 hours, please
respond below to provide this information.

Note: Not providing this information in a timely manner may impact your
ability to do business and get paid. Let us know if you are unable o do so
for any reason.

Welcomel

Eric Lane
Kimberly-Clark

Join and Respond i

3. Man hinh diang nhap Céng théng tin nha cung cip Coupa xuét hién, nhap théng
tin dang nhap cho CSP.

Login

+ Email °

* Password

Forgot your password?

Blaito oo oo aTe Al Ao ooy

4. Tt man hinh chinh ctia Coupa Supplier Portal, nhap vao tab H6 so-.
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan € Kimberly-Clark

z,xcoupa supplier portal
4

Home  Profile  Orders  Service/Time Sheets ASN  Invoices  Catalogs

-

Add-ons  Setup

Please fill out your public company profile.

Action needed: Complete your profile to get paid faster and get discovered Learn More

Profile Progress Last Updated
-_— 41% Complete @ 2 days ago Improve Your Profile

Hoan thanh (hodc Gy quyén) biéu mau cap nhat bén ngoai clia nha cung

cap

Khi Nha cung c&p nhan duoc Biéu mau bén ngoai dé hoan thanh 1an dau tién, n6 sé dwoc
gun den dia chi lién hé chinh cta nha cung cap Dé cho phep nguoi dung khac hoan thanh
Biéu mau bén ngoai, ban sé can thém nguwdi dung méi vao hé so CSP clia cong ty ban Vui
long xem Cach thém ngwéi dung méi trong khéa dao tao CSP cho Nha cung cép dé
biét thém chi tiét.

Sau khi dwgc thém, mét lién hé moi sé co thé truy cap Biéu mau bén ngoai tir trang cha
CSP trong Y&u cau thdng tin. D& hoan thanh yéu cau Biéu mau bén ngoai, hay tiép tuc
thwc hién cac budc sau trong CSP.

1. Nhép vao tab phu Yéu cau thong tin.
z,scoupa supplier portal

Home = Profile  Orders  Cervice/Time Sheets ~ ASN Invoices  Catalogs

1

Profile nformation Requests Coupa Verified

Company Profile it Complete your profile to get discovered by Co

2. Biéu méu Cap nhat bén ngoai nha cung cap sé tai.

3. Mot sb trwong sé tw dong dién tir thong tin trwéc d6 tlr hd so cdng khai cua cong ty
ban. Vui long cap nhat bat ky théng tin nao cé thé da thay déi trong cac trudng bat
budc (*).

a. Xem lai cac phan sau de dam bao tinh chinh xac cla thong tin ty dong dlen
hodc cac trwéng yéu cau nhap thong tin: Tén phap ly cua nha  cung cap,
Lién hé chinh, Dia chi phap ly, Pang ky thué, Chi tiét chuyén dén / ngan
hang, Tai liéu va Lién hé nha cung cap bé sung.
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan € Kimberly-Clark

4. Dam bao thong tin Lién hé ctia Nha cung cap Chinh I1a chinh xac.

* Primary Supplier Contact who will act as Supplier's Coupa Administrator
First Name
Last Name
Email address o
Work Phone | US/Canada v
55-1212
Mobile Phone | US/Canada v
55-1212
Fax | US/Canada ~
55-1212

5. Xac nhan théng tin nhan dang ca nhan va sy dong y - chon CO néu ban la nha cung cap c6
tru s& tai Trung Quéc. Néu Khéng, hdy chuyén sang buédc ti€p theo. Néu C6, can cd su
doéng y bd sung.

Personally Identifiable Information (PII)
acknowledgement and Consent

* Are you a China based supplier?

® Yes
O Mo

* By marking this box, | affirm that | have the authority to and do hereby make
the following representation:

O

My company has obtained prior consent from all employees and/or agents of my company
whose personal data will be provided to Kimberly-Clark Corporation or its affiliates (Kimberly
Clark) (including through a cross-border transfer of personal data) via the "Consent Form for
Processing of Personal Information of Partners” The personal data to be transferred is only
that which is necessary to provide Kimberly-Clark with the goods and/or services to be
procured. My company agrees that Kimberly-Clark may process the personal data in accordance
with the “Consent Form for Processing of Personal Information of Partners” and for general
procurement purposes between ocur companies, and that a separate, signed consent form will
be provided to Kimberly-Clark for each person whose personal data is to be transferred. If
additional consent forms are necessary to ensure compliance with law as te the transfer of
personal data, such completed forms will be provided to Kimberly-Clark by my company prior to
the transfer of such additional personal data.

e Mau chép thudn xi ly thdng tin cd nhdn cua déi tdc cling s& 1a mot tai liéu bat budc dwoc
cung cap. Biéu mau dé cé thé dwoc tim thay tai day Biéu mau chap thuan cla Trung Quédc
dé x{r ly théng tin ¢ nhan cla céc ddi tac

e Tham khdo Budéc 12 bén dwdi dé biét them hwdng dan Tai liéu
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan

€ Kimberly-Clark

6. Xac thuc qudc gia bi cAm - Chon hdp néu ban cé thé ddm bao cdng ty cla ban khéng cung
cap hang hda hodc dich vu tir bat ky quéc gia tim ngudn cung rng bi cAm ndo trong s6 nay.

Banned Country Validation

In accordance with Kimberly-Clark policy, please verify that you have identified all manufacturing locations, including
suppliers of this supplier, that will supply Kimberly-Clark are not located in any of the below banned sourcing
countries: Afghanistan, Burundi, Central African Republic, Chad, Congo, Dem. Rep., Congo, Rep., Cuba, Equatorial
Guinea, Eritrea, Guinea-Bissau, Iran, Irag, Korea Dem. Rep., Libya, Pakistan, Somalia, South Sudan, Sudan, Syrian
Arab Republic, Tajikistan, Turkmenistan, Venezuela RB, Western Sahara, Yemen Rep., Zimbabwe.

* By checking this box,
acknowledge that th
requested supplier DOES NOT
operate or manufacture in any
of the above countries or
regions

7. Nhép vao nat Thém dang ky thué dé nhap théng tin Dang ky thué (néu co).

Tax Registrations

Use this section to add all vour applicable tax registrations.

Add Tax Registration

Tax Registration

Country United States v

8. Chon tiy chon nut radio C6é hodc Khéng cho Ban ¢6 can thém Chuyén tién dén /
Chi tiet ngan hang khéng? Chon khu vwec dwoc lién két véi chi tiet ngan hang.

Do you need to add a Remit To] O Yes
Bank Detailsy @ mNg

* Select Region associated with | North America adig
Supplier RTA/Banking Details

9. Nhép vao nut Thém chuyén tién vao dé thém hodc cap nhat théng tin ngan hang.
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan € Kimberly-Clark

Remit-To Addresses

Add one or more Remit-To Addresses by either filling out a new Compliant

Add Remit-To

Documentation

Man hinh Chon dia chi chuyén tién xuét hién.
10. Nhép vao nat Chon dé thém théng tin ngan hang hién cé.
11. Nh&p vao nuat Tao dia chi chuyén tién méi dé thém thdng tin ngan hang méi.

Eb Lwu y: Kimberly-Clark yéu cau cac nha cung cap chon Dja chi chuyén tién bao
gom théng tin thanh toan.

Choose Remit-To Address b 4

This customer requires you fo choose a Remit-To Address that includes payment

information.

Choose existing or create new Remit-To Address:

° o Choose

5678 State St Bank Account (Bank of

Tampa , FL 33607 Tampa)
United States
United States (987654321)

@ choose

Bank Account (Bank of

5678 State St
Tampa, FL 33608 Tampa)
United States

0 Create New Remit-To Address ?

12. Chon Khu virc dugc lién két véi Chuyén tién nha cung cap/Chi tiét ngan hang

APAC X v ]

APAC

EMEA

LAO

North America

13. Trong phan Tai liéu, tai [én moi chirng tir ngan hang va thué cé lién quan béng
cach str dung lién két Thém tép dinh kém. (Mbi tép phai nhé hon 20 MB)

a. Né&u khu vyc APAC duwoc chon & trén, vui long chon Quéc gia ma tai khoan ngén
hang cla ban dang &. D&i v&i APAC, dyéu cdu ocumentation dugc xac dinh bai Qudc

gia va Loai nha cung cép.
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan

€ Kimberly-Clark

Taiwan »

Hong Kong, Indonesia, Malaysia,
Philippines, Singapore, Thailand, or
Vietnam

India

Australia, New Zealand

China
Korea
Documentation
In the attachment fields below, please attach bank forms and any additional documentation as necessary.
Examples of additional documentation include but are not limited to PAN Certificate, tax registration, bank form, business license, Vendor
Application Form, MSME, COG, voided check, etc.
* Attachments
I * Attachments Add File I
9 Tax Form (If Applicable)
Type ~
I Attachments Add File I

Tai liéu co thé bao gébm:
e Tép dinh kém ngan hang (vi du: biéu mau ngan hang, séc bi hly, v.v.)

e Tép dinh kém théng tin thué (vi du: Gidy chirng nhan Sé tai khoan vinh vién
(PAN), dang ky thué, biéu mau thué W8 / W9, v.v.)

e Théng tin dinh kém hé tro’ khac (vi du: chirng nhan ctia B6 Doanh nghiép siéu
nho, nhé va vira (MSME), Giay chirng nhéan phu hop (COC) hodc mau don dang
ky nha cung cap).

e Biéu mau bao mat dir liéu (vi du: Biéu mau chép thuan x& ly thong tin ca nhan
cua doi tac (Trung Quoc) hoac cac tai liéu bao mat di liéu dia phwong khac)

14. Trong phan Lién hé nha cung cap bé sung, hdy cung cAp dau méi lién hé vé
X > X N \ > 2
Chat lwvgng san xuat va An toan san pham.

15. Xac minh dia chi Email PO da nhap la chinh xac.
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan € Kimberly-Clark

Additional Supplier Contacts

If you are a supplier of any type of material goods, please provide the contact details for Product Safety and Manufacturing Quality at the
e_ site that will be responsible to provide these goods.

Product Safety Contactj Janet Smith
- First and Last Name

Product Safety Contact] jasmith@actionsteel.com
Email}

Mfg. Quality Contact - John Smith
First and Last Name

Mfg. Quality Contactj jsmith@actionsteel.com

Emaill_

All supplier that require Kimberly-Clark (K-C) to collect their shipments, please provide one email address only. This will be K-C's contact to
request shipping information

Shipping Information
Contact Email

Please provide the email that the K-C Supplier Portal will use to notify you of a PO. e

*PO Email  kcsupplierstest+11@gmail.c o

Mot sb quéc gia yéu cau nha cung cap va hodc khach hang cung cip chirng nhan cu thé.

16. Dinh kém bat ky chirng nhan bat budc nao (vi du: CIN, GST, MENA, MSMED, SEAL,
v.v.) Chon loai chirng chi, ngay hiéu lyc va ngay hét han.

Certificate

Type hd
Effective Date |
Expiration Date (i)
Attachments Add File

Description

Cébng théng tin nha cung cdp Coupa cho phép cac nha cung cAp chia sé chi tiét vé Mai
trro'ng, Xa hdi, Quan tri va Pa dang v&i khach hang cuia ho.
17. Tra |oi cau héi; Ban ¢é phai la nha cung cap da dang? Néu co, hay thém S6
Chuirng chi Pa dang va tien hanh buwéc tiep theo.

If you are a small or diverse business, click " Add Diversity” Button to add any designations that apply to you. If
Diversity Certificate Number applies to you, please populate in field below.

* Are you a diverse supplier? || Yes X v

Diversity Certificate Number
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan

€ Kimberly-Clark

Sau khi nhap vao nat Thém da dang, hay chon tir cac danh muc da dang.
18. Nh&p vao nat Thém da dang (tuy chon).
a. Chon twr trwdng Danh muc Pa dang (tuy chon).

Supplier Diversity

If you are a small or diverse business, add the categories that apply to you.

Add Diversity

Certificates - Supplier Diversity

Country | United States v

Diversity Category]
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan

€ Kimberly-Clark

19. Nhén vao Tiét kiém dé lwu théng tin da nhap.
20. Nhp vao nat Giri dé phé duyét dé glri biéu mau cho Kimberly-Clark dé phé duyét.

Internal K-C Use Only

The below fields are for use by K-C members only.

PO Method v

PO Change Method v

‘?_ 14
Decline Save Submit for Approval

Lwu y: Khi ban da gii, ban s& nhan dwoc théng bao qua email xac minh xem ban
Eb da dwoc chap thuan hay bj tr choi (kem theo nhan xét).

Lién hé voi Kimberly-Clark dé giai quyét bat ky 16i nao hoc cung cap tai liéu can
thiét va gwi lai.

Hoan thanh danh gia tai chinh va phap ly

Trong mét s6 truong hop, Kimberly-Clark c6 thé yéu cau cac nha cung cap hoan thanh cac
bang cau hoi khac nhau - dwgc goi la bang cau héi tham dinh (DDQ). Tra 16 bang cau hoi
la mét phan trong quy trinh quan ly rui ro va gi¢i thiéu ctia Kimberly-Clark. M6t bang cau hai
dién hinh ma hau hét cac nha cung cép sé tra 16i la Panh gia tai chinh va phap ly. Bang
cau hdi nay (hoac DDQ) dwoc sir dung dé xac dinh rdi ro tai chinh va phap ly va phai dwoc
hoan thanh nhw mét phan cua quy trinh gi¢i thiéu.

Ngoai ra, c6 nhiéu chwong trinh rai ro khac nhau (hanh déng va lam rd) co thé dwoc kich
hoat dé dap trng v&i cac DDQ khac nhau.

Néu nha cung cép dap (rng cac tiéu chi d& hoan thanh Danh gia Tai chinh va Phap ly,
ngwoi lién hé chinh sé nhan dwoc email yéu cau hoan thanh danh gia.
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan € Kimberly-Clark

1. Cacnha cung cap sé dwoc glri thw moi qua email t Klmberly -Clark voi dong tiéu
dé&, Panh gia tai chinh va phap ly cho <<chén tén céng ty>> da san sang dé
hoan thanh tr Kimberly-Clark.

Nhép vao Lién két trong email moi dé truy cap bai danh gia.

Néu ban can hd tro thém khi hoan thanh DDQ, ban c¢6 thé truy cap cac muc sau:
a. ChatBot Kimberly-Clark
b. Tailiéu dao tao bé sung (huwéng dan tham khao nhanh va video)

;,\ Coupa | Risk Assess

Financial and Legal Assessment - External is ready to complete
for Company D

Dear Davina,

At Kimberly-Clark, we believe that partnerships with companies that operate with integrity are

key to delivering value to our consumers and customers. As part of our supplier onbo:
process , we ask that you complete the online Financial and Legal Assessmeg
4/21/2023. You can access this due diligence questionnaire by clicking on thi§ R Portal

Please click on the link below to access our chat bot should you have any questions about the
supplier onboarding process. If a service ticket is entered, please include the name of your
company and the assessment you are trying to complete.

We appreciate your attention to this important requirement.

Chatbot Link

Click on this link to the QRC for training materials to help you complete this task.

Thank you,

Kimberly-Clark Third Party Risk Management

Coupa Risk Assess - Disclaimer
This commu es or atfachments transmitted with it may contain information that is confidential, privileged, and exempt from
disciosure under applicable law. It is intended solely for the use of the individual or entity to which it is addressed. If you are not the intended recipient
you are hereby notified that any use, dissemination, or copying of this communication i sirietly prohibited. If you have recsived this communicaton in
error. pleasa nofify us hera so that we may tske the appropriate action

Vui long tiép tuc dén trang tiép theo.
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan

€ Kimberly-Clark

4. Bam vao nut Hwéng dan dé mé rong hwdng dan hoan thanh biéu mau.

Lwu y: Vui long tré 10i tat ca cac cau hoi. Viéc khong hoan thanh cac treong bat
budc c6 thé anh hwdng dén viéc co6 thé phuc vu Kimberly-Clark.

Eb Néu mét Danh gia Tai chinh va Phap Iy can dwoc chi dinh lai d& hoan thanh cho

mot ca nhan khac trong t6 chirc, hdy xem phan Uy quyén Danh gia Tai chinh va Phap
Iy cla tai liéu nay.

5. Trong phan Rui ro tai chinh, hay cung cép thong tin dé& hoan thanh tat ca cac
trwo'ng ap dung. Hay nh& hoan thanh tat ca cac trwdng bat budc ().

© Kimberly-Clark
4
© Instructions
Item # Description Score Actions
1.00 Instructions o |
Please answer all questions. Failure to complete as requested may have an impact on your company being able to service Kimbery-Clark.
© Financial Risk
Item # Description Score Actions
200 Currency code for financials m
Please select: *
United States Dollar - USD ~
210 Please complete the following m

6. Trong phan Phap ly, st dung cac tiy chon danh sach tha xudng dé tra 16i cac cau
hoi va hoan thanh tat ca cac trwong ap dung. Hay nho hoan thanh tat ca cac treong
bat budc (*).

a. Lwuy, viéc chon C6 cho mét sb cau hdi sé nhac cac truong bat budc bb
sung dé cung cap giai thich chi tiét hon cho lwa chon cau tra I&i.

© Legal
Expand/Collapse
. —escription

Score
3.00 During the past 5 years, has the company, or any of its subsidiaries or affiliates, filed for bankruptcy, or taken any other steps (whether in or outside of a Yes v
legal proceeding) to protect itself against possible insolvency?
3.01 Please provide a detailed explanation.

Bankruptcy / Insolvency Details * °

Enter detailed explanation

7. Nhép vao nut Guri khi hoan tat. Biéu mau sé& chd K-C phé duyét.

fficers, managers, No ~ (o | Top
Delegate
Recalc

Save

]

ct / service it will be No

E
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan

€ Kimberly-Clark

Uy quyén giam dinh tai chinh va phap ly

Néu mét Danh gia Tai chinh va Phap ly can dwoc chi dinh lai d& hoan thanh bdi mét ca
nhan khac trong to chirc, hay lam theo cac budc sau.

Lwu y: Néu ban lién tuc ay thac nhiém vu cho ngui ding khac trong t(f) chtre cua
Eb minh, ban c6 thé muén m&i ho tham gia CSP trong t6 chirc cla ban. Bé biét thong

tin vé cach thém nguoi ding vao ho so CSP cta t6 chirc ban, vui long xem phan
"Cach m&i ngwéi dung tham gia CSP" trong hwéng dan dao tao Cach dieu
hwéng va st dung Cong théng tin nha cung cap coupa.

1. O trén cung hodc dwdi cuing cla bai danh gia, hay chon Pai dién dé gan phan hoan
thanh cho nguwdi khac.

fficers, managers, No ~ (o] Top
Delegate

Recalc
Save

- Cancel
ct/ service it will be No [ o | m

2. Nhép vao Xac nhan trong clra sb bat Ién.

Confirm Action

This action will take you away from the evaluation. Any unsaved
changes will be lost. Do you want to continue?

[ Comim ]  ance

3. Thém dai dién.
a. Chon Pai dién Ngwei dung trong phan Dai dién cho Ngwei dung/Nhom.

b. Néu ban dang thém mat lién hé hién tai, hay tim kiém va chon mét nguoi
dung trong thanh tim kiem.

c. Néu ban dang thém nguwdi ding khong phai la lién hé hién tai, hdy chon nat
+ va tiep tuc den Bwéc 5-6.

Basic Information

Current Scorer Lane, Eric ( Internal )

Delegate to User/Group

Delegate] @ User

o Group
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan € Kimberly-Clark

4. Nhap thong tin chi tiét cla nguwdi dai dién vao cac trwong bat budc.

5. Nhép vao Tao ngwei dung.

Emazil Address ~* °

jsmithi@acmesupplier.com

First Mame *
John
=

Lzst Mame

Smith

Cancel Create User

6. Nhap Giai thich glri Gy quyén vao trwdng nhan xét (*bat budc).
7. B&mvao nutDai dién khi hoan tat.

Evaluation Delegation Back | IS

Risk-Financial and Legal Assessment - Internal [Lane Inc] - Onetime - Period Start 01 Mar 23 “—

Basic Information
Current Scorer Lane, Eric { Internal )

Delegate to User/Group

Delegate (g User

Ener s Je

) Group

Comments

* Please enter why you are submitting this delegation

8. Ngu¢i dai dién sé nhan dwoc thdng bao qua email rang ho da nhan dwoc DDQ
duwoc Gy quyén dé hoan thanh.

€ Kimberly-Clark

Cybersecurity Assessment has been assigned to you for CRA
Test Supplier 5.a

Dear Jane

The Cybersecurity Assessment has been reassigned to you by Doe, John 5a. Please
complete it by the date indicated below. You can access this by clicking on this R_Portal

Please click on the link below to access our chat bot should you have any questions about the
supplier onboarding process. If a service ticket is entered, please include the name of your

company and the assessment you are trying to complete

We appreciate your attention to this important requirement.

Click on the Chatbaot link to access the chat bot.

Click on this link to the QRC for training materials to help you complete this task.
Please complete by 27 May 2023

Thank you,

Kimberly-Clark Third Party Risk Management Team

it may contsin information that is configentisl, priviaged, and exemet from
Iy for the use of the indwidual or entty to which s addressed I you v not the intended recient,
you are hereby not any use, disseminstion, or copying of this communicstion is strictly prohibited. If you haus recived this communieation in
error plesse ety sothat we may take the appropriste action.
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Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan

Cap nhat hé so nha cung cap dé biét thdng tin chung

Sau khi ban d4u tao hd so cong khai clia ban trong CSP, hay st dung cac buéc sau dé cap
nhéat hodc chinh stra théng tin chung cta cong ty (ten cong ty, logo, trang web, nganh nam
thanh 1ap, hang héa hang dau, tién té, sy da dang va xép hang trach nhiém x& hoi cta cong

ty).
1. Tt Man hinh chinh CSP, nhap vao tab H6 so.

{;}coupa Supp“er porta[ JOHN NOTIFICATIONS HELP v

Home  Profile  Orders  Service/Time Sheets ASN  Invoices Catalogs  Business Performance  Sourcing

-

Add-ons  Setup

2. O'trong tab Ho so cua ban.
3. Chon khu vuc ndo ctia hd so yéu ciu chinh stra tlr danh sach menu.

Home | Profile  Orders  Service/Time Sheets ASN  Invoices  Catalogs  Business Performance  Sourcing

-

Ac s Setup
2

Your Profile Information Requests

Company Profile %  Complete your profile to get discovered by Coupa buyers that are looking for items in your category.

Environmental,

Social, Governance TEST SU PP LIE RS Profile Progress

a —
Risk & Compliance WORLDWI D E INC O Last Updated 4 minutes ago

Financial Profile preview Copy profile URL 3 Download Profile as PDF
Performance

Ratings &

References

4. Nhép vao nut Chinh stra phan.

5. Nhép vao batky nat miii tén nao bén phai dé mé rong / thu gon ndi dung trong mét
phan cu thé va cung cdp moi chinh stra va / hodc cap nhat cho (cac) phan mong

muon.
Company Profile X0: Complete your profile to get discovered by Coupa buyers that are looking for items in your category.
Environmental, 4
Social, Governance . H 7 s
& DSl Environmental, Social, Governance & | Edit Section

Diversity

Risk & Compliance

Financial Share your Environmental, Social, Governance and Diversity details and goals with your

Performance customers
Ratings & Supplier Diversity & Inclusion v a
References
Diversity Classifications and Certifications
Quick Links O Service Disabled Veteran Owned Small Business (United States)
Manage payment Not sure which diversity classifications you're eligible for? Check it here
information
Manage legal entities Tier Two Supplier Diversities >

Ban quyén © 202 3  Kimberly-Clark Worldwide, Inc. da ding ky Ban quydn  Page 24 of 25




Céch tham gia v&i tw cach 1a nha cung cap tai Coupa (dan

€ Kimberly-Clark

6. Cubn xuéng cudi trang va chon twr cac tuy chon sau:

a. Lwu &; Chuyén dén Tiép theo (luu thdng tin da nhap va chuyén sang phan
tuan ty tiép theo trong danh sach menu)

b. Lwu céac thay déi (Iwu thong tin d& nhap va trd vé man hinh Hb so)
Environment, Health & Safety (EHS)

Do you have a Health & Safety (H&S) policy in place?

® Yes O No

If you have a Health & Safety Policy in place, please describe.

Our objective is a safety and health program that will reduce the number of injuries and
illnesses to an absolute minimum. -

q? 6
Cancel Save & Go to Next

Tai nguyén bd sung

e Cach diéu huvdng va st dung Céng théng tin nha cung cdp Coupa - Thé tham chiéu nhanh
e Céch &ng pho vdi k& hoach hanh déng rdi ro cho nha cung cip - Thé tham khdo nhanh

»  Céch phan hdi véi biéu mau bén ngoai clia nha cung cap - Hoc kich thwdc can

»  Céch hoan thanh va Gy quyén DDQ (Panh gid) - Hoc tap kich thwdc cdn

e Cdch &ng phd vdi cdc hanh déng rui ro - Bite Size Learning

» Lién ké&t nha cung cip Kimberly-Clark
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