€ Kimberly-Clark Cung cép néng lwong cho twong lai

Tra 1&i sw kién CSO (Nha

cung cap)

Téi wu héa ngudn cung rng Coupa

Dé c6 trai nghiém hoc tdp tot nhat, vui long nhap vao Chinh sdra va chon M6 trong May
tinh dé ban dé xem tai liéu nay trong ung dung Microsoft Word trén may tinh dé ban cia
ban. Xem tai liéu nay trong SharePoint hodc trong trinh duyét cé thé 1am sai léch vj tri cia
hinh anh va véan ban.

Muc luc
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Tra |oi sw kién CSO (Nha cung cép) € Kimberly-Clark

Muc dich

Thé tham chiéu nhanh (QRC) nay giai thich cach phan héi sw kién téi wu héa nguén cung
trng coupa (CSO). N6 nham hé trg cac Nha cung cap Kimberly-Clark dwong nhiém va tiém
nang trong khi thyc hién cac nhiém vu sau trong CSO:

e Nhiém vu 1: Chuyén dén codng cu Téi wu héa ngudn cung trng Coupa
e Nhiém vu 2: Cap nhat thong tin tai khoan cta ban
e Nhiém vu 3: Phan héi sy kién tim ngudn cung (rng

Néu ban cé bat ky cau héi nao khi tham gia sw kién, vui long st dung chirc nang D&t cau héi (h|en thi bén
dwdi) hoac lién hé voi Ngwoi quan ly sy kién (Nguoi mua) bang thong tin lién hé ma ho cung cap trong
thuw moi sw kién. Néu mudn, ban ciing cé thé lién hé véi Nhém Hb tro Nha cung cap tai Kimberly-Clark dé
dwoc hé tro thém.

DPang nhap vao CSO

Lwu y: Khi Sy kién CSO da dugec Ién lich tai Kimberly-Clark va ban da dugc xac dinh 1a Nha
cung cap can phan hoi, ban sé nhan dwoc 16i moi qua email kém theo hwéng dan ve cach
truy cap sw kién sap toi.

1. Diéu huwong dén tai khodn email cong ty cdia ban, sau d6 tim kiém va chon muc Hop thw
den thich hop .

Xem lai Tin nhdn m&i tham gia sw kién tir Kimberly-Clark.
Nhép vao siéu két néi thich hop trong email mdi clia ban dé truy cap CSO.

a. Quan trong: Ban phai truy cap lién két va thiét 1ap mat khau cdia minh
trong vong 7 ngay ké tlr ngay nhan duwgc I&¢i moi tham gia sy kién. Sau 7
ngay, lién két nay sé hét han.

b. Néu day lIa 1an dau tién ban st dung CSO hoéc ban khdng nhé
théng tin dang nhap nguwoi dung cta minh, hay chon chirc ndng
Dang nhap bang Vé. Vé mot lan sé hét han sau 7 ngay. Néu diéu
nay xay ra, ban co thé dang nhap bang cach dat lai mat khau hodc
ban c6 thé lién hé v&i chl s& hiru s kién dé gwvi I&i moi maoi.
c. Néu ban chuwa co tai khoan hién co trong CSO, ban sé dwoc yéu cau tao
mat khau méi dé truy cap va phan hoi sw kién.

d. Tao tai khoan la hoat dong thiét 1ap mot 1an. Tat ca 1o moi tham gia sw
kién trong tuong lai s& dwoc lién két véi tai khoadn cha ban va sé khong
yéu cau ban cap nhat mat khau.

e. Quan trong Bang nhap thong qua Vé chi cé thé dwoc str dung mot
lan cho mdi sw kién. Néu can, hay s& dung Quén mat khdu? chirc
nang truy xuat mat khau tam thdi maoi.
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Tra |oi sw kién CSO (Nha cung cép) € Kimberly-Clark

All - Unread ByDate v L [EXTERNAL] 6/28 Demo Recording Login Information

e ) © Reply | € ReplyAll > Forward
628 Demo Recording <demo,_recording_2022@kimberlyclark-test.cso.coupacioud.com> >

To © Kallenberg, Daniel ) Tue 7/12/2022 3:48 PM

Dear Daniel ,
v Last Week

Welcome to Kimberly Clark CSO.
628 Demo Recording
[EXTERNAL] 6/28 Demo Rec... Tue 712

o e T Link provided here is the URL for CSO
v Please change or set your permanent password with the below link:

Login With Ticket

4. Mot tab m¢i sé ma ra trén trinh duyét internet wa thich cta ban va sé dua ban dén trang
Dang nhap cho phién ban Toi wu héa nguon cung rng Coupa cla Kimberly-Clark.

Z.Ecoupa

COUPA SOURCING OPTIMIZATION

Username

Forgot password?

Leg in with One-Time Ticket

5. Nhap théng tin dang nhép cua ban.

a. Néu day la lan dau tién ban phan héi mot sy kién théng qua CSO, ban sé duoc
nhéc tao mat khiu ma&i sau lan dang nhap dau tién.
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Tra |oi sw kién CSO (Nha cung cép) € Kimberly-Clark

b. Nhéc nhé: Néu day 1a 1an dau tién ban cb gang dang nhap va ban
khong co bat ky thdng tin dang nhap nguwdi dung nao, hay chon
chirc ndng Dang nhap béng vé dung mét lan. Bang nhap théng qua
vé mot 1an chi cé thé dwoc str dung mot [an cho méi sy kién.

6. Xac minh ho&c chon C& thich hop dé cap nhat cai dat ngén ngi wa thich cta ban.
7. Nhép vao Pang nhap.

a. Néu ban gép sw cb khi dang nhap, vui long lién hé véi Nguwdi quan ly sw kién
(Nguei mua/Nguwdi quan ly danh muc) hoac Nhém hd tror nha cung cép tai
Kimberly-Clark.

b. Néu ban quén mat khdu, hay nhap vao Quén mat khdu? lién két, nhap tén nguoi
dung hodc email ctia ban dwoc lién két véi tai khodn, chon hop kiém Tdi khong
phai Ia ré6 bét, sau d6 bAm vao Glri dé yéu cau vé mot 1an méi. Vé dwoc giri dén
dia chi e-mail da dang ky cGa ban va c6 gia tri trong 24 gi¢». Ban sé dwoc yéu cau
thay d6i mat khau tam th&i sau khi dang nhap.

Cap nhat théng tin tai khoan cua ban

1. Sau khi dang nhap thanh cong, ban sé dugc chuyén dén Céng théng tin
nha cung cap dé Tbi wu hda nguén cung rng coupa.

2. Néudaylalan dau‘tlen ban d&ng nhap vao Cbng théng tin nha cung cép,
ban sé dwoc yéu cau xac minh hoac cap nhat Théng tin ngwoi dung cla
minh trie&e khi tham gia bat ky sw kién nao.
a. Diéu quan trong 14 thong tin tén, email va §c“'> dién thoai clia ban phai chinh xac
trong tredng hop nhdém Quan ly sy kién can lién hé véi ban.
3. Nhép vao Théng tin ngwoi diing ctia ban dé xac minh hodc cap nhat théng
tin tai khoan, thong tin lién hé, v.v.
4. Néu mubn, hdy nhap vao Théng tin céng ty cia ban dé thém hoac cap
nhat théng tin vé Cong ty cta ban.
5. Néu mubn, hay nhép vao Thay déi mat khau caa ban. Trong vi du nay,
chung t6i sé khéng cap nhat Mat khau.
6. Néu mudn, hay nhap vao biéu twgng Co & goc trén cung bén phai cia Man
hinh chinh dé cap nhat ngon nglr wa thich cta ban trong hé thong.
a. Viéc cap nhat ngdén ngir clia ban sé ap dung cho tat ca van ban / trwong do CSO
tao, nhwng sé khong dich cac tép dinh kém dwgc tao ban dau béi nhém Quan ly
sw kién.

ket © GoogleMaps ¥ S2CCoreinstance @ CLMASenvice Core..  HTMLColorNames [l Other bookmarks

Il times are displayed In your current time zone: Pacific Daylight Time
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Tra |oi sw kién CSO (Nha cung cép) € Kimberly-Clark
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€ Kimberly-Clark

Tra 1&i sy kién CSO (Nha cung céap)

Tra l&i sw kién CSO

1. Sau khi dang nhap thanh céng, hay xem lai danh sach Sw kién cua ban.
a. Sw kign cua ban chlra danh sach tat ca cac sw kién dang mé ma
ban c6 quyén truy cap trong cong théng tin.
b. Néu day la 1an dau tién ban phan héi sw kién tim nguén cung tng
v&i Kimberly-Clark trong CSO, ban sé chi cé mét sy kién co san.
2. Nhép vao Sw kién tim ngudn cung (rng thich hop.
a. Sw kién gan day nhét sé dwoc hién thj & trén clng.

@ Coupa Sourcing Optimization X+

< C ¥ & kimberlyclark-testcso.coupacioud.com;

MO W Tovd W Cops M VSC M ImplementationsSi. # CoupaDemoSite-.. [ PersonalDeveiopm.. @ Makelt & GoogleMaps # SXCCoreinstance @ CLMAServiceCore..  HTMLColorNames [l Other bookmarks

Logged inas Kevin Neve

Welcome Kevin Neveu

9 _ Your User Information
Click here to view and e

Q“ formation (emall a

Your Company Information 9 change Your Password
fit your user Click here to view and edit the informat &

Your Events

Information  Phase Status Start Time * Closing Time *

RFQ @ 0 of 2 tasks completed Jul 13,2022

1:07 PM Jul 24, 2022, 2:00 PM

* All times are displayed in your current time zone: Pacific Daylight Time.

3. Néu sy kién duoc tao véi bat ky chirc nang kiém soat nao, ban co6 thé duoc yéu cau
hoan thanh mét muc hér)h ddng truée khi‘du’o’c phép tham gia s kién. Mét vi du vé
buwéc gating sé la tai xudng, xem xét va dong y v&i cac dieu khoan sy kién trwedc khi tham
gia.

a. Meo: Néu khong c6 yéu cau vé diéu chinh cho si kién, ban sé duoc
chuyén tryc tiép dén trang Tdng quan vé s kién.
. Néu cd, hay tai xuéng va xem lai Tai liéu Théa thuan.
5. Néu co, hay chon hdp kiém Xac nhan néu ban da doc va dong y voi tat ca
cac dieu khoan nhw dwgc néu trong Tai liéu Thoa thuan.

6. Néu co, hay nhap vao Tham gia.
a. Néu ban chon khong tham gia su kién, ban s& dwoc yéu cau g ly
do tw choi.

Yoru acw requeted 19 downdosd and read e agreement documenty
! Coch e 0k 2eGw 10 view NS 30WR08S 1N BgrRRTAR! SOCUTentE
3 Wt you have mad P Jocumerts ik he CAGCAROX Delw 17 Sonfem Bt you Pave el Mem

LK here 10 dowr 3 e agreement uments

hd

_: | vorfow Bt | Save ead ol pree to 3it of Be lerea 0 Ved @ Do agreeeet S0t wmerts

pgrecees | tapBonsme
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Tra |oi sw kién CSO (Nha cung cép) € Kimberly-Clark

7. Sau khi ban dén trang Téng quan vé sw kién, hay xem lai Giai doan sw kién hién tai.

a. Giai doan cta s kién sé xac dinh nhitng gi ban c6 thé nhin théy va
lam. Trong vi du nay, sw kién dang trong Giai doan Yéu cau bao gia
nén chung t6i co thé giri phan hoi. Khi sw kién dat dén giai doan
danh gia, ban sé khong thé gtvi phan hoi dwéi bat ky hinh thirc nao
nira.

8. Xem lai théng bdo Hanh déng bat budc, bao gdbm ca ngay hét han gri.

a. Quan trong: Moi phdn hdi méi hodc cap nhat sé khong dwoc chap
nhan sau ngay va gi¢ cua thoi han.

9. Xem lai cac hanh déng bat budc va trang thai hoan thanh.
10. Xem lai menu Tuy chon.

11. Neu 6, hay nhap vao Twr chéi tham gia néu ban khéng muén tham gia sw kién tim
ngudn cung (rng ni¥a. Trong vi du nay, chang tdi sé khéng tir chéi tham gia.

a. Nhac nhé: Ban sé dwoc yéu cau nhap ly do hodc ly do tir chéi tham
gia mot sy kién.

12. Néu muén, bAm Xem Tai liéu.

a. Xem tai liéu cung cép quyén truy cap nhanh vao tat ca cac tai liéu
duoc cung cap bdi su kién sé dwoc tai xudng cung nhw tat ca cac
biéu mAu da hoan thanh ma ban da gl trong giai doan hién tai.

13. Nhép vao Dat cau héi.

#* Coupa Souraing Optimization X +

&« CcC O # kimberlyclark-test.cso.coupacioud.com

B O B Traved W Coupa W VSC W Implementations Si. ¢ Coupa Demo Site-. [l Personal Developm.. @ Makelt & Google Maps ¥ S2C Core instance @ CLMA Serwice Core...

€ Kimberly-Clark o e | 3 s -

# 6/28 Demo Recording - Event Overview

Event Overview [6/28 Demo Recording]

Dptlons The Event is currently in a Request For Quote Phase

Decline to participate
Review the mandatory actions below and complete them before jul 24, 2022, 2:00:00 PM

View invited colleagues

Ask a Question

Required Actions Status Completed on
Statistics : Submit Pricing Sheet (required) @ Not OK
There are 3 items in this a
. 4  Upload Ssupplemental Documents @ Not Yet Completed

You have not placed any
bids

* All times are displayed in your current time zone: Pacific Daylight Time
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Tra 1&i sy kién CSO (Nha cung céap) € Kimberly-Clark

14. Néu cb, hay nhap vao Dat cau héi méi hoac Tai xuéng cau héi dé duoc hd tro trong
suot sw kién.

a. Chlrc ndng P&t cadu héi méi sé glvi cau hdi ca nhan dén nhém Quan
ly sw kién. Sau do, Nguoi quan ly sy kién sé co thé tra | riéng cho
ban va néu cau hoi phu hep véi tat ca cac Nha cung cap tham gia,
Ngudi quan ly sw kién co thé thém cau héi va cau trd |&i cla ho vao
danh sach Cau héi thuerng gap (FAQ) dé chia sé véi toan bd nhém
Nha cung cap tham gia.

b.  Chirc nang Tai xuong Cau héi dwgc cung cap dudi dang kho lwu
trir tat ca cac cau hai va cau tra 161 (FAQ) co loi cho tat ca cac Nha
cung cap tham gia.

15. Nhép vao Quay lai.

# Coupa Sourcing Optimization X +

& G 0O & kimberlyclark-test.cso.coupacloud.com/negotiation/181e937feb9

B csoO W Trave [ Coupa [ VSC M ImplementationsSi.. ¥ CoupaDemoSite-.. [ Personal Developm.. @ Makelt & GoogleMaps ¥ S2CCoreinstance @ CLMA Service Core...

-
@ KMbel'IY'C'ar'( Logged in as Kevin Neve & Supplier » Logout
# 6/28 Demo Recording - Event Overview

Options
Question Reply Last Edited

Decline to participate

View invited colleagues I 4 Download questions I

Ask a Question

Statistics * All times are displayed in your current time zone: Pacific Daylight Time
There are 3 items in this
event

You have not placed any
bids

16. Nhap vao Hanh déng bat budc thich hop. Trong vi du nay, ching téi s& chon Glri bang
gia.

-
g KI'nbe"y'C'ad( Logged inas KevinNeveu | g Supplier Logout
# 6/28 Demo Recording - Event Overview

Event Overview [6/28 Demo Recording]
Optlons The Event is currently in a Request For Quote Phase.

Decline t ticipat
son i e Review the mandatory actions below and complete them before Jul 24, 2022, 2:00:00 PM

View invited colleagues

Ask a Question

Required Actions Status Completed on
Statistics Submit Pricing Sheet (required) @ Notok
There are 3 items in this m
event. 4  Upload supplemental Documents @ Not Yet Completed

You have not placed any
bids

* All times are displayed In your current time zone: Pacific Daylight Time
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Tra |oi sw kién CSO (Nha cung cép) € Kimberly-Clark

17. Xem lai th&i gian déng thau tiép theo cho giai doan dat gia thau.

a. Nhac nhé: Moi phan héi méi hodc cap nhat sé khéng dwoc chap
nhan sau ngay va gi¢ cua thoi han.

18. BAm vao siéu két ndi dé tai xudng Biéu mau Excel dinh kém. Trong vi du nay, ching
ac > . X > .z - R = .z PN
téi dang tai xudng Bang gia (Bieu mau gia thau).
€ Kimberly-Clark  cucinos conees | 8 s - 1 o

Your Bidding in Phase [RFQ]

Gﬂme to Next Closing (3 Items): 1 week 4 days
(All bidding ends Jul 24, 2022, 2:00:00 PM Pacific Daylight Time)

You can place bids via Excel forms: & Back

,."Download the Excel form and save it on your computer.

Enter your bids in the form you downloaded and save it.

*Upload the Excel form with your bids.

19. M& Biéu mau Excel da tai xudng cho su kién, sau do lwu né trén may tinh
cuc bd cta ban véi quy wéc dat tén thich hop.

€3 Kimbery-Clark i e | g s~ | ——

Your Bidding in Phase [RFQ]

Time to Next Closing (3 Items): 1week 4 days
(Al bidding ends Jul 24, 2022, 2:00:00 PM Pacific Daylight Time)

You can place bids via Excel forms: Lk
" '; If the dewnload did not start automatically click here
Enter your bids in the form you downloaded and save it.

‘Upload the Excel form with your bids.

@ sideForm-6_28De.xds A
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€ Kimberly-Clark

Tra 1&i sy kién CSO (Nha cung céap)

20. Nhap gia thau cua ban cho tat ca cac mat hang thich hop. Trong vi du nay,
chuing ta sé& chi can nhap Pon gia, Dung lwgng va Diéu kién may cha cho

ba muc.
a. Lwu y: Knhong chinh stra dinh dang bang gia thau excel dé tranh
I6i khi tai Ién bang gia thau da hoan thanh.

AutoSave B Bid+Form-6_28DemoRe-RFQ-Coupa-0713221637 - Compatibility Mode

Data Review View Developer Help

File Home Insert Page Layout Formulas

L_v.. X Cut =
| anal
i [[j Copy ~ S
7 Format Painter
Clipboard (Y]

FS v : Jx
4 B | [ E F
Servers Smgle Bids / One per item

Server
M Unit Pric Capacity Conditio:

21. Néu co, hdy bam vao (céc) tab trang tinh bé sung & cubi tép. Trong vi du
nay, chung t6i sé nhap vao tab Cau héi RFP.
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Tra 1&i sy kién CSO (Nha cung céap) € Kimberly-Clark

22. Néu co, hay tra |oi tat ca cac Cau héi RFx bat budc voi mot cau tra o1
thich hgp. Trong vi du nay, chung t6i chi can cung cap mét cau tra 16i de giai
quyét Coéng suat tong thé cua chung t6i (chung téi cé thé cung cap bao nhiéu
don vi).

a. RFx &ty viét tt bao gdm diing dé chi bat ky sw kién / giai doan RFI,
RFQ va RFP nao.
23. Xem lai tat c& cac chi tiét phan hoi (ca gia thau va cau tra Ioi) dé biét 4o
chinh x&c, sau d6 lwu ban sao cap nhat clia Bang gia (Biéu mau gia thau).

x7  AutoSave Bid+Form-6_28DemoRe-RFQ-Cou

File Home Insert Page Layout Formulas Data Review
- X Cut :
! arial
— [McCopy ~
<7 Format Painter
Clipboard N

f

B

| C
RFQ Question

[RFQ Question ]
name "Answer Description

Total numbér of unts that can be
provided overal

RFQ Question descriptions

Ell OVERALL CAPACITY:

00 Total number of units that can be provided overall
11
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Tra 1&i sy kién CSO (Nha cung céap) € Kimberly-Clark

24. Quay lai Hanh ddng bat buéc thich hgp cho Sy kién, sau d6 bam vao siéu
lién két dé tai Ién Biéu mau Excel da hoan thanh cung véi gia thau cua
ban.

Q Kirnbel"Y'C'al'k Logged in as Kevin Neveu & Supplier « Log

Your Bidding in Phase [RFQ]

Gﬂme to Next Closing (3 Items): 1 week 4 days
(All bidding ends Jul 24, 2022, 2:00:00 PM Pacific Daylight Time)

You can place bids via Excel forms: O

"Download the Excel form and save it on your computer.

Enter your bids in the form you downloaded and save it

*Upload the Excel form with your bids.

25. Nhép vao Chon tép.
26. Tim kiém va chon Bang gia thich hop (Biéu mau gia thau).
27. Nhép vao Gui.

@ Kil‘l‘lb&l'lY'Clark Loggedinas KevinMNeveu | & Supplier = | Logout

# 6/28 Demo Recording - Event Overview

Upload Bids for Task [Submit Pricing Sheet] for Company [Coupa]

Upload bids from Excel View the latest uploaded form
Uplood bids by using on Excel Bid Form. The Excel Bid Form must be downlooded from this phase, filled out, and uploaded. Only this phase’s Bid Form will be compotible for
uploading.

[ EUL T A Cancel
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Tra |oi sw kién CSO (Nha cung cép) € Kimberly-Clark

28. Xac minh rang gia thau cla ban da dwoc glvi thanh céng.

a. Néu bat ky théng tin bt budc nao bi bé qua hodc nhap & dinh dang
khong chinh xac, ban sé nhan dwoc thong bao 16i trong hop mau dé
cho biét muc nhap nao khéng hop 1€ va tai sao. Ngoéi thong bao,
ban sé nhan dugc mot trang tinh bd sung trong biéu mau bj tr chéi
(Tép Excel) liét ké cac 16i va 6 can duwoc slra trwde khi gl lai.

29. Néu mubdn, hay xem lai chi tiét Noi dung glvi cGia ban.

30. Néu mudn, hay nhap vao tab Xem lai biéu mau gia thau da gii dé tai
xudng va xem lai chi tiét phan hoi cta ban.

31. Nhép vao Ok.
@ Kimba'y.claﬂ( Logged in as KevinNeveu | @ Supplier Logout

Your Bidding in Phase [RFQ]

Documents I Review submitted bid forms EEEIESRHLETIPTED TN 4@ Back

) Keeping Track Of Your Bidding

Print this page and keep it as a reference and use it when you communicate with this event's management or support

[ Bids Successfully Submitted
1 bid was successfully submitted in phase [RFQ] of event [6/28 Demeo Recording]

Submitted RFQ Questions: 0
Bids submitted: 1
Ignored duplicate bids: 0
Event/Phase: G/28 Demo Recording/RFQ
Company: Coupa
Supplier: Kevin Neveu/Coupa
Time: Jul 13, 2022, 1:40:27 PM Pacific Daylight Time
Unique receipt identifier: 451754154/9220538828671575207
0 This is the file you have uploaded
[ | Bid Form-6_28DemoRe-RFQ-Coupa-0713221640.27 xls

[=]
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Tra |oi sw kién CSO (Nha cung cép) € Kimberly-Clark

32. Quay lai trang Téng quan vé sw kién thich hop.

33. Xem lai Trang thai cap nhat va Pa hoan thanh Vao ngay gri Bang gia cla
ban.

34. Néu co, hay hoan thanh bt ky Hanh déng bat budc bé sung nao dé
hoan tat phan hoi ctia ban. Trong vi du nay, muc hanh dong b6 sung khong
bat budc nén gia thau cta chung téi cho sw kién da hoan tat.

35. Néu mudn, hay xem lai Théng ké cap nhat vé Su kién.

-
#} 6728 Demo Recording - Event Overview

Event Overview [6/28 Demo Recording]

Optlons The Event is currently in a Request For Quote Phase
View invited colleagues " >

Review the mandatory actions below and complete them before jul 24, 2022, 2:00:00 PM
View documents 1y

Ask a Question

Required Actions Status Completed on

Statistics k Submit Pricing Sheet (required) @ OK Jul 13, 2022, 1:40:27 PM

There are 3 items in this

event. 4 Upload Supplemental Documents @ Not Yet Completed
You have placed 1 bid

* All times are displayed in your current time zone: Pacific Daylight Time

36. Sau khi Giai doan Banh gia hoan tat, ban s€ duwgc nhom Quan ly sy kién
théng bao néu ban dugc trao bat ky vat pham, 16 hoac dich vu nao co trong
su kién.
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Tra |oi sw kién CSO (Nha cung cép) € Kimberly-Clark

Thay déi phién ban

Lich st phién ban

22-Thang Cong vién, Sarah
Bay, 2022 (KPMG)

0.2

0.3

0.4
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